
Public Comment Process



Florida Sunshine Law

• Provides a right of access to governmental proceedings

• Applies to both elected and appointed boards

• General Rule: All meetings at which official acts are taken 
or public business is transacted or discussed shall be open 
and noticed to the public



Legal Authority for Public Record

• Governed by Florida Statues, Subsection 286.0114(5)

• Mandates the public’s right to be heard on propositions 
before public boards or councils 



Purpose of Public Comment Rules

• Govern public participation in Council meetings

• Ensure transparency and orderly conduct

• Aligned with Florida Statue 286.0114(5)



When Public Comment is Permitted

• Comment period at the beginning of each meeting (Before 
Unfinished Business)

• Only on propositions before the Council

• Included in all published agendas

• Public comment should not be used for airing personal 
grievances or addressing individual disputes 



How to Request to Speak

• Complete a Public Comment Request form

• Available from PCS or online  

• centralfloridahivpc.com/public-comment-form 



Public Comment Request Form
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• Completed by each person 
requesting to appear & speak 
prior to the meeting

• Name, address, city, state & 
zip codes are required field

• If attending via teleconference 
you must confirm your identity

• Public comment request 
forms are public record



Time Limits for Speakers

• Standard time: 3 minutes per speaker

• Chair may reduce time depending on the number of 
speakers

• Ensures all voices can be heard fairly



Designating a Representative

• Individuals may appoint a representative to speak on their 
behalf

• Must indicate this on the Public Comment Request form



Summary of Key Rules

• Public comments are allowed only under specified 
conditions

• Speaker time is limited and subject to change

• Must request in advance via the official form

• Representatives are allowed under specific rules
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Questions? 
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